
 

 
 

Event Planning Template 
 
Use this template to plan your year of IGNITE Events. We strongly encourage you to participate in a minimum of 4 events 
per school year. As the school year progresses, add more IGNITE events for steady and consistent offerings to change the 

culture at your school. Note that in-person events are currently available only in the San Francisco Bay or Puget Sound 
Areas. Virtual events available nationwide. 

 

Event Suggested Timeline Date, Time Capacity 

Kick-off IGNITE Panel 
(in-person/virtual) 

Early Fall​
Use this event to distribute field trip 

forms to participating students and build 
momentum for the year ahead. 

 Unlimited 

​
Field Trip 

Late Fall 
Capitalize on excitement from your 

kick-off Panel with an In-Person event! 
 ___ students 

IGNITE Panel​
(in-person/virtual) 

Early Spring 
Schedule this event for before fall class 
registration, to encourage CTE course 

enrollment. 

 Unlimited 

​
Field Trip Late Spring  ___ students 

 

 
​
Field Trip 

Mid-Fall   
___ students 

​
Field Trip Mid-Spring  ___ students 

 
●​ IGNITE Panel: Women in STEM connect directly with students by sharing their personal and professional journeys and 

participating in a Q&A discussion with students. Customized: choose the date and time that work for you! 
 

●​ Field Trip: Behind-the-scenes look at STEM in action and the wide range of career opportunities at a host company; includes 
an office tour, hands-on STEM activities, and IGNITE Panel and Q&A discussion. Prescheduled: date set by host company. 

 
 

To learn more about IGNITE Events, visit www.igniteworldwide.org/teachers. 
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